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Woodlands Academy, Hathaway Gardens, W13 0DH

Head of School: Ms Harinder Rana	Together We Achieve


Full Time Nursery Place - Parental Agreement

Your child will be cared for by Woodlands Academy between the hours of 8.45 a.m. and 3.15 p.m. It is important that parents/carers read and the following agreement.
· A completed application form and deposit are required to secure your child’s place.

· Children who attend Nursery on a full-time basis will be cared for within the nursery setting and within the main school.

8.45 a.m. – 11.45 a.m. Children will attend morning nursery
11.45 a.m. – 12.45 p.m. Children will have lunch in the main school and return to
the nursery
12.45 p.m. – 3.15 p.m. Children will attend afternoon nursery
· School finishes at 3.15pm. There will be a late collection charge of £15 for every 15 minutes or part thereof, after 3.30pm. Parents/carers are asked to inform us if they are going to be late collecting their child or of any changes with the collection of their child, this can be done by telephone. If you child is not collected by 3.45 p.m. and no contact has been made, then the appropriate authorities will be  contacted, this could include the Police or Social Services.

· If any person other than a parent/carer is collecting your child the school must be informed and this person will be required to give us the password stated on the child’s registration form. If we are not informed we will contact the parent/carer by telephone before allowing the child to leave. All children must be collected by a responsible person, over the age of 16 and signed out.

· Please remember that the payment policy must be strictly adhered to. Fees may be paid in advance by cash, or cheque made payable to Woodlands Academy.

· One month’s notice is required if you wish to cancel your child’s attendance at full time nursery. If a child leaves prior to the end of the notice period, fees are non- refundable.

· The school reserves the right to terminate the agreement with immediate effect in case of non-payment of fees.



[image: ][image: ][image: ][image: ][image: ][image: ]

· Parents and child are expected to adhere to all school policies and procedures, copies can be found on the school website.

· You are advised to mark your child’s clothing with their name. Children will have access to the outside play areas at all times and also to messy play activities. Please ensure that they have suitable clothing and footwear for indoor and outdoor play.

· If you need to contact the School between the hours of 4.30p.m. and 6.00p.m please call on 07506 184410

· The Nursery is only open during term time; dates are available via the school website www.woodlands.ealing.sch.uk and are published on our school calendar which is given to parents during the summer term.

Please sign and return one copy of the agreement prior along with your child’s completed application form.

I have read and understand this parental agreement and payment policy and agree to be bound by them:

Signature of Parent/Carer  	


Print Name:  	


Date:  	


Child’s Name:  	
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